KΕΝΕΣ ΘΕΣΕΙΣ ΣΤΟ ΔΙΕΘΝΗ ΟΡΓΑΝΙΣΜΟ ΤΗΛΕΠΙΚΟΙΝΩΝΙΩΝ               “INTERNATIONAL TELECOMMUNICATION UNION”

Το Υπουργείο Εργασίας και Κοινωνικών Ασφαλίσεων γνωστοποιεί ανακοίνωση του INTERNATIONAL TELECOMMUNICATION UNION αναφορικά με την πλήρωση 2 κενών  θέσεων :
(1) Vacancy Notice : 10–2006 ITU
Date of issue: 23 May 2006
Deadline for application: 24 July 2006

Functions: Systems Analyst
Post number: R23/P4/448

Type of appointment: Fixed-Term for two years with possibility of extension 

Date of entry: As soon as possible

Grade: P.4 
Duty station: ITU Headquarters,Geneva, Switzerland

Bureau

The Radiocommunication Bureau (BR) is responsible for the application of the Radio Regulations and for technical and administrative support of ITU World and Regional Radiocommunication Conferences, Radiocommunication Assemblies and Study Groups. The Bureau also carries out the international regulatory processes for registration of frequency assignments and satellite orbits and assists administrations in their coordination and implementation of frequency spectrum and orbit requirements as well as in resolving cases of harmful interference. It provides the specialised technical secretariat for the work of the Radiocommunication Study Groups and the Radiocommunication Assembly in the development of recommendations for spectrum utilisation and radio system characteristics. The BR is organised into four Departments: Space Services Department, Terrestrial Services Department, Informatics, Administration and

Publications Department and the Study Group Department.

Organizational unit

The Informatics, Administration and Publications Department (IAP) comprises five Divisions: Space Administrative Software (SAS), Space Technical Software (STS), Terrestrial Applications Software (TAS), Administration Division (ADM) and the Text Editing and Publications Division (EDP). It is responsible for the development and maintenance of all software used by the BR as well as software adapted for national frequency management units. It provides the necessary user support for the areas concerned. Studies are also carried out related to policies for the technologies to be used for the information handling within the BR and with administrations in the fields of management of the radio frequency spectrum and the various satellite orbits. The Department is responsible for personnel and budget control for the BR. It is also responsible for all BR text publications.

Conferences; these activities are carried out both at Headquarters and at the Regional or Area offices.

Duties / Responsibilities

In the Informatics, Administration and Publications Department, under the supervision of the Head of the Space Administrative Software Division, the incumbent carries out the following duties: 1. Analysis of user requirements, preparation of system requirement specifications. 2. System and program design,

development and testing, in the environment of relational databases and PC-based on-line application systems. 3. Development, maintenance and updating of software documentation. 4. Training of users/preparation of user manuals, related to software developed and computer support to internal and external users. 5. Software maintenance. 6. Preparation of progress reports and problem-analysis reports for management-review purposes. 7. Participation in work co-ordination and liaison with other staff concerned. 8. May be required to participate in international conferences and meetings. 9. Performs other tasks as necessary.

Qualifications required

1. Advanced university degree in computer science, engineering, mathematics, telecommunications or a

related field (science/engineering, electrical/electronic engineering) OR education in a reputed college of advanced education with a diploma of equivalent standard to that of an advanced university degree in one of the above mentioned fields, OR Its equivalent in a combination of education, training and experience.

2. At least seven years of progressively responsible experience, in the field of software design and development for radiocommunication engineering applications including at least four years at the international level.

3. Very good knowledge of English or French and working knowledge of the other language. Knowledge of one of the other official languages in the ITU (Arabic, Chinese, Russian, Spanish) would be an advantage. (Under the provisions of Resolution No. 626 of the Council, a relaxation of the language requirements may be authorized in the case of candidates from developing countries.)

Competencies

4. Thorough knowledge of programming in a PC environment, in particular of applications in the MS-Windows environment using Visual Basic and/or Visual C++ programming language.

5. Knowledge of transaction processing in a database environment, with experience in a client-server context using relational databases.

6. Ability to work in a team and good inter-personal communications.


(2) Vacancy Notice : 11–2006 ITU
Date of issue: 23 May 2006
Deadline for application: 24 July 2006

Functions: Senior Communication and Media Relations Officer
Post number: E15/P4/237
Type of appointment: Fixed-Term for two years with possibility of extension 

Date of entry: 1 December 2006
Grade: P.4 

Duty station: ITU Headquarters,Geneva, Switzerland

General Secretariat

The General Secretariat directs all the administrative and financial aspects of the Union's activities, including the implementation of the provisions of the administrative regulations on operational questions, the dissemination of information on telecommunication matters for operational and other purposes, the provision of legal advice to the Bureaux of the Union and the departments of the General Secretariat, logistic support to the Union's activities including conferences, the coordination of the work of the Union with other international organizations, the dissemination of information to the Member States and Sector Members, press, corporate and individual users of telecommunications and the general public. The General Secretariat is also responsible for the organization of world telecommunication exhibitions and forums.

Organizational unit

The Coordination, External Relations and Communication Units (CEC) assist the Secretary-General and the Coordination Committee, by, inter alia: developing and maintaining sound relations with Members States and Sector Members, organizing and providing the secretariat for the Plenipotentiary, Council and other conferences and meetings of the General Secretariat; developing and maintaining sound external relations with the Host Country, private and public, regional and international organizations, the United Nations and its specialized agencies and communicating information about ITU to the media.

Duties / Responsibilities

In the Coordination, External Relations and Communication Units (CEC) and under the direct supervision of the Chief, Corporate Communication Unit, the incumbent performs the following responsibilities: 1. Plan and carry out media relations and communication programmes and activities. 2. Write draft policy papers on corporate communication that examine opportunities and recommend strategies and policy options, tactics and implementation measures. 3. Identify projects and activities that are high-profile or that support ITU's key messages and develop proposals that seek to maximize ITU’s visibility; once approved, implement the

deliverables according to agreed timetables and budgets. 4. Analyze the effectiveness of the Union's media relations and communication activities and advise the Chief of the Unit on possible strategic changes, seek the support of media representatives to promote an accurate image of the Union and its activities and in positioning ITU as a pre-eminent ICT organization and the UN’s lead agency in ICT; establish and maintain regular contacts with reporters and editors of key national and international media, pitches stories and convince them of their news value. 5. Research, write creatively and speedily and/or edit articles, features, speeches, opinion/editorials, the Union’s annual report and other information products on a broad range of issues for a variety of media — print, radio, television and online media and of audiences. 6. When commissioning articles, produce the necessary briefs and identify suitable copy writers; supervise the preparation of and review the commissioned texts editorially and from the story angle. Pitch the stories for placement in external publications as required. 7. When producing radio and TV programmes, write and edit scripts and story-boards ensuring that the production reinforces ITU’s brand and positioning. 8. Provide

editorial guidance to authors of information products including their Web site pages and ensure that all ITU information material designed to inform the media and the public conforms to the Union's policies and is suitable for the targeted audience; produce all communication output of the Corporate Communication Unit including the corporate pages of the ITU website and of the Newsroom pages. 9. Implement all activities related to the ITU’s participation in external and internal exhibitions and events. 10. Brief he press on issues and activities as and where required and in particular at the UN weekly briefings; act as alternate spokesperson whenever required. 11. May be called upon to seek, propose and implement new distribution

outlets, dissemination channels and monitoring mechanisms including through external partnerships; to monitor world news and produce a news feed that includes appropriate stories of interest and relevance to ITU and represent the Union at inter-agency and other meetings dealing with questions of communication

policy including the United Nations Communication Group (UNCG). 12. Perform other responsibilities as requested by the Chief of the Unit.

Qualifications required

1. Advanced university degree in journalism, communication, public or international relations, political or social science, business or liberal arts, or in a related field or education in a reputed college of advanced education with a diploma of equivalent standard to that of an advanced degree in one of the above-mentioned fields, OR a combination of education, training and experience which could be considered as equivalent to an advanced university degree.

2. More than seven years of relevant and practical experience including at least three years dealing with international issues, in working positions related to corporate communication, public information, media relations preferably in a telecommunications or IT environment.

3. Excellent knowledge of English and good knowledge French. Knowledge of one of the other ITU official languages (Arabic, Chinese, Russian or Spanish) would be an advantage. (Under the provisions of Resolution No. 626 of the Council, a relaxation of the language requirements may be authorized in the case of candidates from developing countries.)

Competencies

4. Excellent communication skills (oral and written) with solid writing and editing skills; ability to write analytically, concisely and speedily and have a high-quality, high-volume output.

5. Excellent organizational skills and ability to manage several different tasks with differing priorities simultaneously and deliver fast and accurately without affecting quality under tight deadlines.

6. Ability to learn quickly and work as a team member in a fast-paced, deadline-oriented environment. This involves working beyond the normal official hours so as to meet the critical production deadlines.

7. Excellent knowledge of the media including reporters and editors and their specialization as well as media working methods, imperatives and constraints; proven record of placing stories through personal contacts in key media.

8. Ability to judge newsworthy information.

9. Broad knowledge of the telecommunication/lT industry at the international level.

10. Broad knowledge of the telecommunication/lT industry at the international level.

11. Very good computer skills (word processing and desktop publishing).

12. Demonstrated initiative and capacity to work and deliver under pressure.

13. Ability to foster good, constructive relations with a broad range of officials.

14. Service-oriented personality, initiative and resourcefulness in problem-solving and in job improvement.

               Οι ενδιαφερόμενοι μπορούν να συμπληρώσουν και να αποστείλουν την αίτησή (http://www.itu.int/employment), ταχυδρομικά στην πιο κάτω διεύθυνση:  (στην οποία θα πρέπει να αναγράφεται η εθνικότητα, ο κωδικός της θέσης)
Place des Nations Telephone +41 22 730 51 11 Telex 421 000 uit ch                 E-mail: recruitment@itu.int

CH-1211 Geneva 20
Switzerland Gr4: +41 22 730 65 00

Telefax Gr3: +41 22 733 72 56                                                                                       
H αίτηση πρέπει να συνοδεύεται από αντίγραφα των διπλωμάτων σας και πρόσφατη φωτογραφία σας.

Για περισσότερες πληροφορίες οι ενδιαφερόμενοι μπορούν να αποτείνονται στο Υπουργείο Εργασίας και Κοινωνικών Ασφαλίσεων, Τμήμα Εργασίας, τηλ.: 22400846.

